
SHIRE OF MINGENEW 

VENUE HIRE APPLICATION FORM 

 

HIRER  

CONTACT NAME  

CONTACT PHONE  

EMAIL  

DATE(S) REQUIRED  

TIME(S) REQUIRED  

PURPOSE 

 per day / overnight     per hour (if hiring for 3 hrs or less) 

 per week (Co-working Space & Midlands Road Office only) 

 

  

REFUND OF BOND TO:  

Account Name: BSB:  
  

Account Number:   
  

Permission to Sell, Supply and/or Allow the consumption of Liquor 
 Liquor Permit required                           Not applicable 

Please visit https://www.dlgsc.wa.gov.au/racing-gaming-and-liquor/liquor/liquor-licensing/license-types-and-trading-hours 
for information on Liquor Licences and trading hours. An Occasional Liquor Licence may be required for “a gathering, 
function or event, including a sporting contest show, exhibition, trade or other fair or reception at which it is proposed that 
liquor be sold or supplied and consumed”. 

 

VENUES AND FEES & CHARGES 2025/26 
Recreation Centre     Autumn Centre   Midlands Road Office 

 Function Room Only     Office Only   Office Space 

 Kitchen Only      Kitchen / Main Hall 

 Function Room & Kitchen 

 Changerooms     Railway Station 

        Private Room 

Turf Bar / Pavilion / Offices     Main Function Room 
 Office Only      Entire Venue 

 Bar / Pavilion 

 Cool room      Sports Club 

        Private Room 

Tennis Clubhouse       Main Function Room 
 Clubhouse       Entire Venue 

 

Town Hall       Co-working Space 

 Main Hall Only      Office Space  

https://www.dlgsc.wa.gov.au/racing-gaming-and-liquor/liquor/liquor-licensing/license-types-and-trading-hours


SHIRE OF MINGENEW 

VENUE HIRE APPLICATION FORM 

 

APPLICATION FOR DISCOUNT OR WAIVER 
 No                           Yes  Detail: ___________________________________________________ 

I/We wish to request a discount or waiver of the hire fee, in accordance with Council’s ‘Supporting the Community Policy’ and 
outline below how we meet the requirements: 
 

 Free events for seniors, CWA, youth or school (100% waiver) 
 

 Free community forums / workshops (100% waiver) 
 

 Free local community / sporting group meetings and functions (75% discount) 
 

 Fitness, dance or yoga classes for local residents (100% waiver, where charging less than $20 per client) 
 

 Free health and counselling services to local residents (100% waiver) 
 

 Small local business use (75% discount for Co-working space or private room hire) 
 

 Regular use (e.g. more than 6 consecutive weeks, school term etc.) (10% discount) 
 

 Other (outline detail below): 
 
 

 
CERTIFICATION 
I hereby certify that I am fully aware of and agree to abide by the hire terms and conditions listed. 

   
Signature of authorised person  Date 

 
GENERAL HIRE TERMS AND CONDITIONS: 
1. All hire charges must be paid before keys/access cards will be issued. 
2. If a key/access card is lost, please notify the Shire Office immediately. A replacement key/card may be 

provided at the cost to the hirer. 
3. The hirer is responsible for keeping the space generally clean and tidy but if the space is left in an 

unreasonable state, the hirer will be responsible for the cleaning fee. 
4. The building must be left locked up, with all lights and air conditioners switched off. 
5. At the discretion of Council the cost to repair any damage/loss caused by any reason other than normal 

wear and tear will be added to the hire or rental charge. 
6. Hirers note that this booking does not constitute exclusive use of the room and may be shared with 

other users. 
7. This is a communal space therefore; the hirer is responsible for the safe keeping of any property left on 

the premises. The Shire will not accept liability for personal property that is lost or damaged. 
8. It is illegal to consume liquor on any part of the building and grounds without the prior written approval 

of the Council. An additional license must be obtained from the Department of Racing & Gaming for the 
sale of liquor. 

Liquor Consumption Conditions 
1. Compliance with all liquor laws and regulations relating to the consumption of liquor; 
2. Ample water/soft drink is to be available for minors and non-drinkers; and 
3. Police approval having been obtained to continue after midnight. 



SHIRE OF MINGENEW 

VENUE HIRE APPLICATION FORM 

 

 
 

 

OFFICE USE ONLY 

Waiver request approved:    Y / N     CEO Signature:  ____________________________________ 

                                                                    Date:   _______________________________________   

CEO Authority 

CEO Delegation: CD02 Debts, Waivers, Concessions, Write Offs and Recovery (delegated from Council 06/2022) 
     A concession may only be granted where: 

a) In accordance with the Supporting the Community Policy a local club and/or not for profit organisation submit in writing, an application 
to conduct activities that support the Shire’s Community Strategic Plan; and 

b) Does not exceed the value of $1,000 per application and is subject to the confinements of the budgetary allocation as set by Council. 

 

 
 
 
 
 
 
 

 
 

 

Officer name:  Officer signature:  

Entered into Calendar:  Central Record #  

Bond:  Hire fees:  

Receipt number:  Key number (If applicable):  

Inspection Date:  Bond deduction amount:  

Reason:  

 

Finance Officer:  Officer Signature:  

Bond refund approved:  Approving officer:  

Refund Date:  Waiver Journal Complete:  
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