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UNAUTHORISED BUILDING WORKS INFORMATION 
 
In general a person must not carry out building work without a building permit where one is required. However the Building Act allows 
a person to make an application to the relevant permit authority to approve unauthorised building work in relation to a building and/or 
incidental structure. This retrospective approval process may assist those who are buying or selling a property that has an 
unauthorised structure on it. 
 
Even though a person may seek retrospective approval for unauthorised building work, this does not remove the offence and a local 
government may still take legal action under the Building Act to ensure that the unauthorised building work is approved or removed. 
Applying for retrospective approval 
 
Residential Properties - Class 1 and Class 10 buildings and incidental structures 
A person may apply under s. 51(3) of the Building Act for a ‘building approval certificate’ for a building or an incidental structure in 
respect of which unauthorised work has been done. Applicants should use a BA13 form - Application for Building Approval Certificate. 
This type of application would also apply to a Class 2 to Class 9 building that does not require an occupancy permit. 
 
Commercial Properties - Class 2 to Class 9 buildings 
A person may apply under s. 51(2) of the Building Act for an ‘occupancy permit’ for a building in respect of which unauthorised work 
has been done. Applicants should use a BA9 form - Application for Occupancy Permit. 
Other approvals administered by the permit authority (such as planning and health) may also be required. Applicants should contact 
the relevant permit authority on these matters before lodging their applications. 
 
Approval: 
When seeking retrospective approval for residential or commercial building work, a registered building surveyor must be engaged to 
issue a ‘certificate of building compliance’ (BA18) before an Application for a Building Approval Certificate (BA13) or an Application 
for an Occupancy Permit (BA9) can be made to the permit authority. 
 
The retrospective approval process is not a mechanism to circumvent the need for a building permit 
 
To apply for a building approval certificate (BA14), an applicant will need to complete a BA13 application form, submit a certificate 
of building compliance (BA18) together with any relevant supporting documents. 
 
Fees: 
There is a minimum fee of $221.00 payable upon submission of a building approval certificate application, consisting of a $97.70 
application fee and $123.30 Building Services Levy. Additional fees are payable when the estimated value of the unauthorised 
building works exceeds $20,000.  
 

Application to apply for a building approval certificate 
Application Fee Estimated value of building work (incl. GST) x 0.38% (minimum fee $97.70) $ 
AND 
Building Services Levy Estimated value of building work (incl. GST) x 0.274% (minimum fee $123.30) $ 
AND 
Construction Training Fund 
Levy 

Estimated value of building work (incl. GST) x 0.2%  
(only applicable for work over $20,000) 

$ 

TOTAL (min. $221.00) $ 
 

All fees are payable at the time of lodging the application 
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Checklist: 
 
1. Forms & Fees Payable 
 
 BA13 form - Application for Building Approval Certificate 
 BA20 or BA20A Form (where applicable) Consent from adjoining owner where proposed works may encroach or 

adversely affect neighbouring properties and adjoining land 
 

2. Supporting Documents 
 
General note: Two (2) complete sets of plans, details and specifications must be submitted with your application.  All plans and 
details must be legible, drawn to scale and include the Lot address and owner details.  
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 Certificate of Building Compliance (BA18) 
 Site Plan (minimum scale 1:200) 
 Architectural Plans 
 Specifications 
 Technical documents 

• Structural Engineer as-built certification 
• Energy efficiency certificate etc. 

 Evidence of any prescribed authorities’ approval 
Note: Planning approval and/or health (septic system) approval may be required.  
 
 

Notwithstanding the above, it is at the discretion of the Building Surveyor assessing the plans as to whether more details will be 
required to be submitted in order to achieve the performance requirements relating to the relevant parts of the National Construction 
Code and the Western Australia Building Act 2011. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Disclaimer:  This information checklist is produced by the Shire of Mingenew in good faith and is correct at the date of publication.  The Shire of Mingenew accepts 
no responsibility for any ramifications or repercussions in providing this information. The material contained in this document is intended to provide general 
information to assist the understanding of requirements and regulations. 

 


