
COMMUNITY
ASSISTANCE SCHEME
APPLICATION



QUICK RESPONSE VS. COMMUNITY
GRANT SCHEME

QUICK RESPONSE FUND
For projects and events that support and promote social, economic, recreational, art and
cultural development of persons living within the Shire of Mingenew, the Chief Executive
Officer is authorised to commit funds of up to the $3,000 per project, subject to the
confinements of the budgetary allocation as set by Council.

ANNUAL COMMUNITY GRANT SCHEME
For Community-led projects and events that support the achievement of community
objectives outlined within the Shire’s Strategic Community Plan and/or the organisation’s
strategic plan, the Chief Executive Officer is authorised to commit funds of up to the
$8,000 per application (project), subject to the confinements of the budgetary allocation
as set by Council.



ELIGIBILITY – WHO CAN APPLY?
To be eligible for funding the applicant must be a not for profit, incorporated, community
organisation or has been sponsored by an incorporated organisation. 

INELIGIBLE FOR FUNDING:

Funding will not be provided to or considered for: 
Individual persons; 
Commercial organisations or businesses; 
Funding to undertake commercial activities;
Funding to assist with organisational operating costs;
Projects on behalf of political organisations or political events;
Projects which have already received/are receiving Shire funding in the current financial
year
Organisations who are yet to acquit funding from a previous CAS round.

COMMUNITY ASSISTANCE SCHEME
Council allocates approximately 1.5% of the value of rates per financial year to the Financial
Assistance Policy. The allocated funding is then distributed between four funding categories
in the following way:

80% is allocated to the Community Assistance Grant Scheme and
20% is allocated to the Waiver of Fees and Sundry Donations combined. 

RESTRICTIONS ON FUNDING 
Community Assistance Scheme Quick Response funding is available to a maximum value of
$3,000 for Quick Response and $8,000 for CAS per application. 

Each organisation is eligible to submit more than one application per round, provided the
total cumulative amount of successful applications does not exceed $3,000 for Quick
Response and $8,000 for CAS. The Shire of Mingenew reserves the right to approve partial
funding. It is not guaranteed the full amount requested will be awarded.

The community organisation is encouraged to have made application to source additional
funding for the project or event. 

CONDITIONS OF GRANT
Proposed projects should not start prior to notification of successful application unless
otherwise agreed upon
Proof of purchase must be demonstrated for reimbursement unless otherwise agreed
upon 



ASSESSMENT CRITERIA
Applications are assessed against the selection criteria by the Shire of Mingenew CAS
Committee. Recommendations by the CAS Assessment Panel will be submitted to Council
for consideration. Each application will be assessed and weighted against the following
criteria:

SUCCESSFUL APPLICANTS
All applications will be reviewed by the Community Assistance Scheme Assessment Panel in
accordance with the funding criteria. Recommendations from the panel will be considered by
Council. Community Assistance Scheme funding will only be available until all allocated
funding has been expended. 

Applicants who wish to host an event or festival will need to ensure that the event complies
with all relevant legislation.

EVALUATION AND ACQUITTAL 
Groups or organisations receiving grants from the Community Assistance Scheme must
submit an acquittal and evaluation of the outcomes of the grant on the prescribed forms
provided by 30 days of either the conclusion of the project or activity, or must be by 20
June of the current financial year, whichever occurs first. Information to be provided will
include: 

th

FINANCIAL REPORT
A statement of actual and budgeted expenditure in relation to the grant;
Copies of supporting documentation such as receipts, invoices, accounts and financial
statement; 
Signed annual audited report; and 
Receipts for the full amount of funding received.



GRANT EVALUATION
Recipients of the grant will be asked to assess their performance according to the following
indicators: 

Demonstrated achievement of outcomes identified;
The level of public awareness of their activity of project; 
Involvement of volunteers; 
Public presentation (attendance level);
Acknowledgement of the contribution of the Shire of Mingenew. 

Tangible evidence to support your acquittal may be submitted such as photos, press
clippings, copies of fliers etc. 

Failure to satisfactorily complete performance evaluation and acquittals may disqualify
recipients from further grants from the Community Assistance Scheme. 

Funds will be made available on a recoup basis, once the Council is satisfied the outcomes
have been met. Should the applicant require the funds prior to the completion of the event
they may apply to the Manager Community Capacity for consideration. The funds shall only
be paid over to the organisation once Council has received an official Tax Invoice. 

The Shire of Mingenew is under no obligation to check bank details (if supplied) prior to the
transferal of any funds to the organisation

UNSPENT FUNDS 
Funds which are unspent at the conclusion of the funding period must be returned to
Council within 60 days of the completion of the project, activity or event, or the end of the
financial year, whichever occurs first. 

UNSUCCESSFUL APPLICANTS
Failure to receive funding is not necessarily due to a poor application but may be the result of
the demand for funds. For feedback on your grant application, please contact the
Community Development Officer at the Shire of Mingenew following the announcement of
successful grants.

ACKNOWLEDGING THE SHIRE’S SUPPORT
Successful applicants are to acknowledge the Shire of Mingenew in all advertising and on any
material relating to the activity or event for which the funding has been provided. 



HOW TO APPLY

STEP 1  
Speak with the Shire of Mingenew Community Development Officer about your idea. This is
to confirm your eligibility for funding, and to learn more about scheduled information
sessions that can assist with grant writing. 

STEP 2 
Complete the application form below in full. Include a detailed budget for the entire
program/project/event, a current audited financial statement or the latest treasurer’s report
covering the previous 12 months and the name and contact details of two referees. 

STEP 3
If your application is for workshops or events please provide details of number of
participants, no of volunteers and number of workshops/events. If you are sourcing any other
funding for your project please include in budget and advise if it is confirmed or not
confirmed.    

STEP 4 
Submit your completed application prior to the advertised closing date via the following
means:

Email: cdo@Mingenew.wa.gov.au
Post: PO Box 120 WA 6522

In person: 21 Victoria Street. Mingenew WA 6522 


